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Introduction and Context 

Transition for Longfield Academy is a constant feature throughout our school year. We look 
to forge relationships as early as possible and have strong and established links with the Local 
Authority, external agencies and feeder primary schools. We strive to provide the best 
possible support, guidance and outcomes for all children and families in the North of 
Darlington. This includes all aspects of family, community and academic life.  
 
In recent years, we have focussed our attention on developing a smooth social and academic 
transition, removing any pre-existing or anticipated barriers to learning and wellbeing, whilst 
developing a curriculum that builds upon progress made at Key Stage 2.  
 

Aims and Objectives  

 

• Support pupils and families from Year 5 to Year 8 during the Transition process 

• Develop pupils’ resilience when managing change, supporting them to cope and thrive 

• Offer continuity and progression in learning to enable all pupils to achieve 

• Good practice in the transfer of information between schools and provide opportunities 

for mutual support  

• Develop partnership working between Key Stage 2(KS2) and Key Stage 3 (KS3) 

 

Responsibilities 

The Local Governing Body (LGB) should ensure that Head of School has planned for an 
effective Transition Programme to be implemented.   
 
The Head of School will ensure there is an effective Transition Programme.   
 
The Leadership team will liaise with 11-19 Partnership, aiming for clarity to shared feeder 
schools building on existing relationships.  
 
The Transition Coordinator, with responsibility for transition under the guidance of the Senior 
Leadership Team, will: 
 

• Coordinate and manage transition activities and Summer School provision 

• Coordinate cross-curricular ventures 

• Gather, analyse and distribute pupil data  

• Develop, in cooperation with key personnel in Key stage 2 and 3, effective transition plans 
for nominated individuals and groups 

• Liaise with parents / carers and other professionals over matters of transition both 
individual and group as appropriate  

• Have individualised and collective ‘transition’ programmes as appropriate  

• Seek to establish relationships from Year 5 and grow and strengthen them into Year 6 
and beyond  

 



3 
 

The SENCO will arrange and manage the co-ordination of transition activities specific to the 
needs of those pupils on the SEN register and those who are perceived to be vulnerable at 
transition 
 
The School Data Manager in conjunction with the LA, will arrange for the electronic transfer 
of pupil data from primary to secondary during the summer term of Year 6. 
 

Procedure 

Central to transition procedures is the communication of information about Longfield 
Academy, our core offer and support to pupils in the transition process.  (See Appendix) 
 
Primary Liaison Visits 

Vital to the induction and transition process is the sharing of information about individuals 
and groups.  The Transition Coordinator will organise a number of visits throughout the 
academic year to all of the feeder primary schools with a view to constructing pupil passports 
for each new pupil. These will be shared with Longfield Academy teaching staff and can also 
be used to ensure that correct provision is made for the individual during transition and on 
entry to secondary school.  
 
During the September INSET Day, this information will be shared with the whole of Longfield 
staff verbally, and staff will be directed to where information is stored.   
 

Transition Days 

In June of Year 6, two Transition Days are organised for pupils to experience “life” at 
Longfield Academy. During the two days, pupils follow a timetable of lessons and meet with 
their Form Tutors and the pupils in their Tutor Groups. Year 8 Peer Mentors are linked to each 
Tutor Group to support throughout the days. 
 
The Transition Days are followed by an informal Open Evening whereby parents / carers are 
encouraged to accompany their children for a tour of the site, meet key staff and try on / 
order school uniform with our uniform providers. 
 
We will also have an additional Parents’ Evening in the first week of September to discuss 
standards, systems, logins and any other business as required.  
 
Induction Programme – The Longfield Way 
 
In September of Year 7, pupils will take part in two ‘Induction Days’. These days will be 
planned around ‘The Longfield Way’ programme, looking at ethos and expectations; moving 
around the building; location of key facilities; meeting staff and navigating their timetables.   
 
Enhanced Transition 
 
A sense of belonging, relational connections and feeling included is of paramount importance 
for children. This is why such careful consideration regarding the needs of individual children 
and supporting transition from one phase of their lives to another is vital.  
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Pupils who require additional support during transition will have the opportunity to work 
closely with the Transition Coordinator (and Assistant SENCO if required) to develop a 
bespoke plan to support them throughout the process. This will include working closely with 
any external agencies who are involved with the families. Enhanced transition can begin as 
early as Year 4 and last until the end of Year 8.  
 
Prior Attainment Data 
Pupils at Longfield are set according to academic ability on entry to the school.  We use all 
performance indicators available to decide upon the set of each child including Teacher 
Assessment. In addition, on entry in September, reading and spelling ages are gathered.  
 
Setting arrangements are reviewed at the end of the first half term in Year 7 and then 
subsequently at the end of each term as the pupils’ progress throughout Key Stage 3. 
 
Pupils with Special Educational Needs are identified, and relevant support is allocated. 
 
Review and Evaluation 
It is essential that strategies for transition are reviewed and evaluated. This occurs on an 
annual basis in the form of a pupil survey issued to all Year 7 pupils and parents/carers about 
their experience of transition to Longfield Academy.  
 
Appendix – Transition Timetable 
 
This is a non-exhaustive list, as transition evolves constantly and represents a ‘snapshot’ of 
what is undertaken.    
 

In Secondary School In Primary School Parents/Carers/pupils 
 

Year 7 ‘Peer Mentors’ are 
selected and trained 

Transition Coordinator visits 
to Primary Schools  

School website with a host 
of information for new and 
prospective parents / carers 
and pupils 

Open evening for prospective 
parents / carers and children 

Enhanced Transition from 
Year 5 can begin for SEND 
pupils with Assistant SENCO  

Initial contact made with 
parents / carers who have 
an allocated place in school 

Transition section for the 
Newsletter in Term 1, 2 and 3  

Rising Stars: Above and 
Beyond programme for Year 
5 and 6 pupils 

Regular contact with 
parents / carers sharing key 
information  

Follow-up Fortnight – Year 6 
staff visit Year 7 pupils in 
their new setting 

Transition Coordinator 
delivers ‘Stepping Up to 
Secondary School’ 
programme in T3.2 for all 
pupils 

Social Media presence on 
Instagram, Twitter and 
Facebook for updates and 
information 

2 Transition days and 
transition video 

Meetings with key KS2 staff 
to share pupil information  

Parent / carer ‘Year 7 
Induction Open Evening’  

Baseline testing to enable 
setting  

Q&A sessions for Year 6 
pupils with Peer Mentors 

September Parents’ Evening 
to discuss expectations and 
ethos 
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‘Pupil Passports’ produced 
and shared with Longfield 
staff 

Aspiration week - involving 
input from Secondary School 

Pupil and parent voice 
gathered to evaluate and 
improve transition  

SWIFT Trust Transition Group 
- operational throughout the 
year 

Transition Coordinator 
presence at Year 5 and Year 6 
Parents’ Evenings 

Virtual tour and interactive 
map available on school 
website 

Support from the Mental 
Health Support Team for 
pupils in Year 7 and 8 

Strong links with all feeder 
primary schools and regular 
communication  

‘Return to School’ and 
‘Keep at Home’ packs sent 
to new parents / carers 

MHST support with Year 6 
pupils and enhanced 
transition plans 

Transition Coordinator to 
accompany staff on Year 6 
trips and excursions 

Parent / carer ‘Getting 
September Ready’ 
handbook 

Taster days for Year 5 pupils  ‘All About Me’ questionnaire 
completed in school  

‘Garden’ or ‘Doorstep’ visits 
for vulnerable pupils  

 
 

 

 


